MOC New Issue and Contribution Form
11/1/04

Hi, 
As MOC Co-Chairs, we would like to explain the new Issue & Contribution forms, when they will be used, and how to submit them.
The MOC Administrative Guidelines are in the process of being updated with details to accommodate these forms.  In the meantime, we are implementing this change prior to completing the Guidelines edits and have provided a high level overview of the revised issue and new contribution forms.
If you find an issue that you feel the MOC needs to address (something not working smoothly, something that could be enhanced and etc.).  A new issue identification form must be completed by the Issue Contributor in order for it to be reviewed by the MOC membership.  Please complete the ISSUE form and submit via email to the Co-Chairs.   
Once an issue is accepted by the membership, work may begin on resolving the issue.  Submit a CONTRIBUTION form referencing the ISSUE in question to work any open issue (located on the MOC page) to suggest an alternate solution(s) previously proposed by the submitter's contribution or other member's contribution.   Note a contribution form may be submitted along with a new issue form.  Please submit this form via email to the Co-Chairs. 
We will review your submitted form(s) and if it is something not already addressed in the Guidelines, will schedule it to be discussed at a future MOC meeting.  We will notify you of the anticipated meeting date - so you can prepare to present your issue to the MOC. 
The blank forms can be found on the web page and they are embedded in this document below:
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Contribution

Issue
Regards,
MOC Co-Chairs 
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MOC CONTRIBUTION FORM


		Date:

		



		Contributor Name and Company:

		



		Contributor Phone Number:

		



		Contributor Fax Number:

		



		Contributor Email Address:

		



		

		





		Associated Issue Name:

		



		Associated Issue Number:

		(or Action Item)



		Contribution Title:

		



		Contribution Number:

		





		Abstract: 





		Background:  





		Guidelines/Documents Affected:


Recommended Red-lined Changes:  







NOTICE:   This contribution has been prepared to assist the MBI Oversight Council (MOC).  The contribution is offered to the MOC as a basis for discussion and is not a binding proposal on the source company, which reserves the right to amend or withdraw any statements contained herein at any time.
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MOC New ISSUE FORM


		Date:

		



		Issue Champion Name and Company:

		



		Issue Champion Phone Number:

		



		Issue Champion Fax Number:

		



		Issue Champion Email Address:

		



		

		





		Issue Statement

		<general statement about the issue>



		Issue Number:

		Assigned by  MOC Administrator 



		Action Number

		If applicable





		Impact/ Justification:. 





		Suggested Solution





		Activity log: <to be updated each meeting, by the MOC Secretary>





		Final MOC Resolution: 













Issue Name:


Issue Number:
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